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MMOPAAOK
paccMOTpeHHs1 OOpaLeHH i IPaXIaH B aIMHHHCTPALHIO
MYHHIHIIAJbHOI0 AaBTOHOMHOI0 00pa30BaTe/IbHOIO YYpeKIeHHs
«Mmuoronpoduiabnas mkoJa «[Ipuopurer» r. [lepmu

1. OOmmue nosioKeHus

Hacrosmmii  Tlopsnok  paccMoTpeHuss — oOpalleHHil  rpakaaH B
aJIMHHUCTPALMIO  MYHHUIMUIAJIBHOTO aBTOHOMHOIO  001ieo0pa3oBaTessHOro
yupexaenus «MuoronpoduinbHas mkona «[Ipuopurer» r. Ilepmu (mamee —
Yupexaenue) paspaboraHo B cooTBeTcTBUHM ¢ DenepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mnopsake pacCMOTpeHHs OOpalleHHH TpaxIaH
Poccuiickoit ®enepanum.

ITopsinkom perynupyroTcsi MpaBOOTHOILEHUS, CBS3aHHbIE C peaau3anuei
rpaxaanuHom P® 3akpemnienHoro 3a HuMm Koncturynueii PO npasa obGpaienus
B OpraHbl MECTHOI'O CaMOYIIPaBJIEHHUs], YCTAaHABIMBAETCS MOPSI0K PACCMOTPEHUs
oOparueHuii rpaXkaiad B aIMUHUCTPALIUIO Y UPEXKACHHUS.

Opranuzanuss paGoTel ¢ OOpalleHUSIMH TpaXKAaH B aAMHHHCTPALHIO
Yupexnenus Benercss B coorBercTBUM ¢ Koncrutyuuein P®, denepanbHbiM
3akoHOM oT 06.10.2003 r. Ne 131-®3 «O06 o0mMx NpUHLMIIAX OpraHU3ALMH
MecTHOro camoynpasieHus B PO, «DenepansabiM 3akoHOM 0T 02.02.06 . Ne 56-
@3 «O nopsiake paccMoTpenus obparienuit rpaxaan POy, ycraBom YupexaeHust
¥ HACTOSIIIIMM ITOPSIIKOM.

YCTaHOBICHHBIH  MOPANOK  pPAacCMOTpPEeHHs  OOpalleHuid  rpakaaH
pacIpocTpaHseTcsi Ha Bce oOpallleHus rpax/aH, 3a UCKIIOYEHHEeM OOpalleHuH,
KOTOpbIE IOAJIEXKAT pacCMOTPEHHI0O B HHOM IOpPSAKE, YCTaHOBIEHHOM
(enepaJbHBIMU KOHCTUTYLIMOHHBIMH 3aKOHAMH H HHBIMH  (heepalbHBIMH
3aKOHaMH, a TAaKKE€ IIMCeM, HCIOJHeHHbIX Ha OQUUUATbHBIX OJaHKax
YUYPEKIAEHUH, OpraHHu3aluii, IpeaNpUsITHHA, IOANUCAHHBIX UX PYKOBOIHUTEISIMH,
YIIOJIHOMOYEHHBIMH Ha TO JIMLIAMH, KOTOpBIE pacCMaTpPHUBAIOTCA B IOpPSAKE,
YCTaHOBJICHHOM ISl O0Ield KOppecHOHACHIIUH.

YCTaHOBIGHHBIM  MOPSAOK  pacCMOTpeHUss  OOpalleHHil — rpax<aaH
pacrpoCTpaHsieTcss Ha IPaBOOTHOLICHMs, CBS3aHHBIE C PacCMOTPEHUEM
oOpallleHuH HHOCTpPaHHBIX I'paX[aH M JIMI 0e3 rpa)IaHCTBa, 3a HCKIIIOYEHHEeM
Clly4aeB, yCTaHOBJIEHHBIX MEXIYHApOAHbIM AoroBopoMm Poccuiickoin ®Penepanuu
Wi QenepaabHbIM 3aKOHOM.

IIpu paccmoTpeHun oOpallleHusi He JOIyCKaeTcs pasrialleHue CBeIEHUH,
cofiep)KalMxcs B OOpallleHuH, a TakKe CBEICHHUH, KacaloIMXCsl YaCTHOM JKU3HU
rpaxaaHuHa, 0e3 ero coriacus. He sBusiercs pasrialieHdeM CBEIECHUH,



coAcpKalMXxcss B O0OpallleHWW, HAMpaBJICHUWE MNUCbMEHHOINo OO0palleHus B
rOCyJJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPABJICHUS WU J0JKHOCTHOMY
JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOAUT PEICHUE MOCTABJICHHBIX B OOpallCHUE
BOITPOCOB.

AJIMUHUCTpaUsl YUPEKICHUS CHCTEMATUYECKH aHATM3UPYET U 0000macT
oOpaleHust rpakaaH, COAEPKAIIMECS B HAUX KPUTUUYECKUE 3aMEYaHusl, C LENbIO
CBOEBPEMEHHOTO BBISIBIIEHUS! U YCTPAHEHUS MPUUMH, MOPOKAAIOIIMX HAPYIICHUE
paB U OXPAHIEMbIX 3aKOHOM UHTEPECOB TPaKIaH.

2. IIpaBo rpaxaad Ha oOpaieHue

['paxknaHe MMEOT mpaBo oOpalaThCs JUYHO, B YCTAHOBJICHHOM (opme, a
TAK)Ke HAMPaBJSTh UHAUBUIYATbHBIE U KOJJICKTUBHBIE MUCBMEHHBIE OOpaIliCHUs
B QIMUHHCTpALMIO YUpPEeXKIACHUS JIMOO JOKHOCTHBIM  JIMIIAM  4epe3
o(pUANTbHYIO ATEKTPOHHYIO MOYTY LIKOJIbI, YEPE3 AJIEKTPOHHYIO MPUEMHYIO Ha
o(HULIHATEHOM CalTe IIKOJBI.

[paxknane peanu3yroT mpaBo Ha oOpalleHue CBOOOTHO U JOOPOBOILHO, HE
Hapy1as mpaB U CBOOOAbI IPYTUX JIUII,

dopma oOpanieHus rpakaaHaMi BEIOUPAETCS CAMOCTOSITENTBHO.

Paccmotpenue oOpaltiieHuil rpakiad OCYIIECTRISECTCS OECIIaTHO.

[Ipy paccmMoTpeHuu oOpalllcHUsT B QJAMUHHCTPALMIO Y UPEKACHUS
rpaXIaHUH UMEET MPABO:

- MPEACTaBJATH JOMOJHUTENbHBIC TOKYMEHTHI U MaTepralibl, MO0 oOpalaThCs
¢ mpockOoit 00 ux ucTpeOboBaHNHY;

- 3HAKOMUTKCS C JJOKYMEHTaMU M MaTepuajiaMu, KacarollUMKICs PaCCMOTPEHHUSI
oOpalleHus, €ciii 3TO HE 3aTparvuBacT Mpapa, CBOOOJBI U 3aKOHHBIE MHTEPECHI
APYruX JMI, €CAM B YKAa3aHHBIX JOKYMEHTaX W MaTepuajiax HE COAEpIKaTcs
CBEICHUS, COCTABJISIIOIIME TOCYJAPCTBEHHYIO WJIM HHYIO  OXPaHIEMYIO
(denepaabHbIM 3aKOHOM TaliHy;

- TOJNy4YaTh MHUCbMEHHBIA OTBET MO CYILIECTBY MOCTABICHHBIX B OOpalleHHe
BOITPOCOB, 3a MCKIIFOYCHUEM CJIYYAEB, YKA3aHHBIX B ILM. 5.4, 5.8 HACTOAMIETO
nopsiika yBEAOMJICHME O TNepeaJpecallid NUCbMEHHOro oOpamieHust B
rOCYJapCTBEHHBIE ~ OPraHbl, OpraH MECTHOTO  CaMOYIMpPABJICHUS  WJIM
JOJ>KHOCTHOMY JIUILY, B KOMIIETEHIIMIO KOTOPBIX BXOJIUT PEUICHUE TOCTABICHHBIX
B 00palleHuH BOMPOCOB;

- o0pamarscs ¢ xKanoOoi Ha MPUHATOE MO OOPALICHUIO PELICHUE WIH ICHCTBUE
(Oe3nmeicTBUE), a TakkKe C 3asdBICHHEM O NPEKPAIECHUH PacCMOTPEHUS
oOparnicHusl.

3. TpeGoBaHus K NICbLMEHHOMY 00palICHUI0

B nucbMeHHOM oOpallieHMM TpaXXAaHWH B 0O0S3aTEIIBHOM MOPSIKE
YKa3bIBA€T HAMMEHOBAHWUEC AIMUHUCTpAlUu, JUO0 (PaMuIAI0, UMS, OTYECTBO
COOTBETCTBYIOILIETO AOHKHOCTHOIO JIMLA WM €0 JOKHOCTh B aJIMAHUCTPALAA
Y4upexaeHus, a TaKKe CBOK (PaMHIIMIO, MMs, OTYECTBO, MOYTOBBIA aapec, Mo
KOTOPOMY JOJDKEH OBITh HAMpaBiI€H OTBET, YBEAOMIICHHE MEpeaJpecaluu
oOpaleHus, u3naracT CyTh NPEUIOKECHHsS, 3asBJICHHUS WIA >KaloObl, CTABHT



JMYHYIO TOJIMUCH U JIaTy.

B caydae HeoOXoAuMMOCTH B MOATBEPXKICHHE  CBOMX  JIOBOJIOB
rpaXIaHUH MO MUCbMEHHOMY OOpAIlEHUIO MPUiaracT JOKYMEHTbI U MaTepUaibl
A100 WX KOMUM, KHUXKKH M OPUTHHAIBI MHBIX JAOKYMEHTOB, MPHUJIOXKEHHBIE K
oOpalnieHusIM, BO3BPAIAIOTCS 3asBUTEISAM IO UX TPOCHOE.

OOpaitlieHrie, TOCTYNUBIIEE B AJMUHHUCTPALMIO YUPEXKACHUS IO
UH(POPMALIMOHHBIM CHCTEMaM OOLIEr0 MOIb30BAHMS, MOAJIEKUT PACCMOTPEHUIO B
NOPSIKE, YCTAHOBJICHHOM HACTOSIIIM MOPSIKOM.

['paxnaHvH HampaBsSET CBOE MUCHBMEHHOE OOpAlllEHUE HEMOCPEACTBEHHO
HA MMS JUpPEKTOpa YUpPEXKACHUS WM €ro 3aMecTUTENe, B KOMIETEHIIUU
KOTOPBIX BXOJMT PELICHUE TIOCTABJICHHBIX B 00pallleHUK BOMPOCOB.

[TucbMeHHOE 0OpalCHUE MOUIEKUT 00S3aTeNIbHON PErUCTPALlMK B TEUECHHE
TPEX IHEN ¢ MOMEHTA MOCTYILICHUS.

Bce nmnocrynaromme B QIMUHHUCTPALIMIO  YUPEXKIEHUS MUCbMEHHBIE
oOpauleHuss TpakKAaH  MPUHUMAIOTCS,  YUUTHIBAIOTCS,  PETUCTPUPYHOTCH.
Peructpanmonsbiii MHACKC OOpallleHUus] TpaXKJaH YKa3bIBAETCS B MUCbMEHHOM
oOpalleHuu, KOTOPBIA CTaBUTCS B HUKHEM MPABOM YUy MEPBOIO JIUCTA.

[Tucbma TpaxaaH C MOMETKOM «JIMYHO» MOCE MPOUYTEHMs aJApPEcaToM, B
Cllydae, €ClId B HUX CTaBIATCS BOMPOCHI, TpeOyroue O(PUUIMAIBHBIX OTBETOB,
nepeaatoTCs Ha PETUCTPALMIO B YCTAHOBJICHHOM MOPSIKE.

[TucbMeHHOE OOpallleHhe, COJAEpKallee BOMPOCHI, PEIIEHUE KOTOPBIX HE
BXOJIMT B KOMMETEHIMIO aIMUHUCTPALIMU YUPEKACHUS, MOMAJICKUT TIEPECHUIKE B
TEUCHUE CEeMU JAHEH CO JHS PErucTpaldd B COOTBETCTBYIOIIMN OpraH Wiu
COOTBETCTBYIOLIEMY JOJKHOCTHOMY JIMILy, B KOMMETEHIMIO KOTOPOTO BXOJUT
PELICHUE MOCTABJIEHHBIX B 0OpAlllEHUN BOMPOCOB, C YBEJIOMJICHUEM TPaKAAaHUHA
0 mepeaapecaluu ero oOpaieHus, 3a UCKIIFOUEHUEM Cllydas, YKa3aHHOTO B ILII.
5.4, 5.8 HACTOAIIETO MOPSJIKA.

3ampemaercs HampawisaTh KajJoObl TpakgaH Ha pPACCMOTPEHUE TEM
JOJKHOCTHBIM JIMIAM aIMUHUCTPALUN YUPEKICHUS, PEIICHUE WM JNCHCTBHE
(0e31eiCTBIE) KOTOPBIX 00XKATYETCS.

4. PaccmoTpenne o0palneHuii rpa:kaaH, NoAroTOBKA 0TBETOB

OOpailieHre, MOCTYNMUBIIEE  OUPEKTOPY  YUPEKICHUS,  MOJJICKUT
00s13aTENBHOMY PACCMOTPEHHUIO.

Yuer, peructpanMs, XOA  PACCMOTPEHUs  OOpauleHus  rpakiaaH
OCYLIECCTBIISIETCSI CEKPETAPEM C 3aHECEHHMEM B XKYPHAI M KapTOYKY JIMYHOIO
npuema.

JIMpeKTOp YUpeKaeHHUS:

- olecrneunBaeT 0OBEKTUBHOE, BCECTOPOHHEE H CBOEBPEMEHHOE PACCMOTPEHUE
oOpamieHusi, B Clly4ac HEOOXOAMMOCTM — MW C YYacTHEM TpaKIaHUHA,
HAMPaBUBILIETO OOpAIlCHHUE,

- 3anpamniMBacT HEOOXOJMMBIE IJii PacCMOTPEHMs] OOpaleHHUs JOKYMEHTHI M
MaTepualibl B IPyTUX OpraHax vy APyrux NpeanpusTuii U opraHusanuii ropoja,
3a MCKJIIOYEHHEM CYAO0B, OPraHOB JO3HAHWS W OPraHOB MPEIBAPUTEIBHOTO
CJIC/ICTBUS,

- TMPUHMMAET MEPbI, HAMpaBJICHHbIE HAa BOCCTAHOBJICHUE WM 3alIUTY



HAPYLICHHBIX TPaB, CBOOO M 3aKOHHBIX MHTEPECOB IPAKIAHNHA,

- JaeT THWCBMEHHBIE OTBETHI MO CYIIECTBY IMOCTABJICHHBIX B OOpalllcHuU
BOMPOCOB;

- YBEAOMJISIET TPAKIAHMHA O HAMPABICHHUH €r0 OOpAIEHUs] HA PACCMOTPEHHE B
JAPYroil oprad Win Apyrue OpEeanpUsITHS U OPraHu3aluy ropoja B COOTBETCTBAU
C UX KOMIICTCHIIUEN.

YupexaeHus, TpeAnpUsITHS U OPraHu3aly ropojia Mo HAMpPaBICHHOMY B
YCTAHOBJICHHOM TOPSAKE 3aMpPOCy AUPEKTOPA YUPEKACHHUS, PACCMATPUBAOLLIETO
oOpaweHue, 00si3aHbl B TEYCHHWE 15 JAHEH NPEeNOCTaBIATH AOKYMEHTH M
MaTepuanbl, HEOOXOAWMBIE AJII PACCMOTPEHUs OOpalllcHWs 3a MCKIHOYCHHEM
JOKYMEHTOB M MAaTEpPHAIOB, B KOTOPBIX COACPKATCS CBEICHUS, COCTABIISIOLINE
rOCY/IApCTBEHHYIO WJIA OXPAaHAEMYH (eaepalbHbIM 3aKOHOM TaifHy, W JUIs
KOTOPBIX YCTAHOBJEH OCOOBINA NOPAAOK MPENOCTABICHUS.

OtBeTbl Ha oOOpalicHWs TPakaaH, MPHUCIAHHBIE HA HMs AUPEKTOPA
VY4upexncHus, TOTOBATCA Ha OJaHKE YYPEXKACHHS 32 NOJIMUCHI0 JMPEKTOpA
VY4upexneHUs U PETUCTPUPYIOTCS B )KYPHAJIE.

OTBETBHI OJDKHBI COAEPKATh KOHKPETHYKO M YETKYHO WH(POPMaUUIO MO
BCEM BOMPOCAM, MOCTABJICHHBIM B OOpalleHUM TpakaaH. Eciau 3asBUTENO AaH
OTBET B YCTHOM (hopMme, TO B MaTepuaiax, MPUIOKEHHBIX K OOPAIEHUIO, TOJKHO
OBITH 3TO yKa3aHO. Ecnu maeTcss mpoMEXyTOUHBIA OTBET, TO YKA3bIBACTCS CPOK
OKOHYATEJIbHOTO PEUICHHS MOCTABIEHHOTO BOIMIPOCA.

OTBETHI, MOATOTOBJICHHBIE HA OCHOBAHHWH MPABOBBIX JOKYMEHTOB, JOJKHBI
COJIEPKATh PEKBU3UTHI 3TUX JOKYMEHTOB C YKA3aHUEM JaThl 1 HAMMEHOBAHUSI.
OTBET Ha KOJUJIEKTMBHOE OOpalleHWE OTMHPABISAETCS HA UMS  TEPBOIO
NOJMUCABLIETO €ro JILA, €CITU B MUCbME HE OTOBOPEHO KOHKPETHOE JTULO, KOMY
HAJJICKUT JaTh OTBET.

OTtBeT Ha oOpaunieHHe, MOCTYNUBINEE B aAMUHHACTPALMIO Y UPEKACHUS MO
WH(POPMALMOHHBIM ~ CUCTEMaM  OOIIEro  MOJIb30BAHWS, HAMPABISAETCS 1O
NOYTOBOMY QJIPECY, YKA3aHHOMY B OOpaILECHUM.

OOpamieHuss rpakgaH TMOCIE WX PACCMOTPEHUS  MCHOJHUTEISIMA
BO3BpALIAOTCS CO BCEMH OTHOCSALIMMMCS K HUM MaTEpUAIAMH JTUPEKTOPY
Y4upexaeHus, KOTOPbIiA (POPMUPYET A€Na, B TOM YMCIE C OTBETOM 3asBHUTEIIO B
cllydae, €Ciu JaBajioch MOPyYeHHe MH(POPMUPOBATH PYKOBOJCTBO O Pe3ybTaTax
PACCMOTPEHUS.

[Topsimok BU3MPOBAHMS MOATOTOBICHHBIX OTBETOB HA OOpAllCHUs TPaKIaH

3a MOANMUCHID AUPEKTOPA YUPEXKICHUS U 3aMECTUTENsl aupekTopa no YBP
YCTAHABJIMBACTCS CJICTYFOILUNA:
HA BTOPOM JK3EMILIAPE OTBETA 3ASBUTEIIO B JIEBOM HWKHEM YIIIY YKa3bIBACTCS
dbamMuIns U MOANUCH UCTIOHUTENS, HOMEDP €ro CIyKeOHOro TenedoHa, a TaKKe
MPOCTABJISIFOTCS BU3Bl PYKOBOJIWTENEH, YYACTBOBABIIMX B MOATOTOBKE OTBETA, C
pacm(ppoBKoi  (paMumHid.

Ha xkaxaom oOpamieHMM TOCIE OKOHYATENBHOTO PEHIEHHMS W €ro
UCIIOJTHEHHS JOJKHA OBITh OTMETKA 00 mcnonHeHuH «B nmenoy», para u audHas
NOJMUCH JTOJDKHOCTHOTO JIMIA, NPHHSBILIETO 3TO pemenue. [Ipemnoxenus,
3aSBJIICHAS W KaOObI, KOMMM OTBETOB HA TpakaaH (POpPMHUPYIOTCS B ACIO B
COOTBETCTBHH C YTBEPKICHHON HOMEHKIIATYPOH €I



5. ITopsiaok paccMOTpeHNsI OTACIbHBIX 00paleHHil

OOparieHus rpakaaH, NOCTYNUBIIME TUPEKTOPY YUPEKACHUS U3 CPEICTB
MaccoBoi  HMH(OpMALMM, PacCMaTpUBAKOTCI B MOPSJAKE W CPOKH,
PEyCMOTPEHHBIE HACTOSIIAM MOPSIKOM.

B cnydyae ecnm B TNHMCBMEHHOM OOpanicHMM HE YKa3aHa (aMumus
IPaXJIAHWHA, HANPABHMBILIECTO OOpAIIEHUE W TOYTOBBIM aApEC, MO KOTOPOMY
JOJKEH OBITh HAIpPaBJICH OTBET, OTBET HA OOpAllCHWE HE AACTCA TUPEKTOPOM
VYupexneHus, TPUHUMACTCS PEIICHUE O CIHACAHWU AaHHOro oOpaiucHus «B
Ji (S ()

Ecom B ykazaHHOM  oOpalleHMu  coaeparcs  CBEICHUS O
NOJrOTABJIMBAEMOM, COBEPIIAEMOM MJIM COBEPIICHHOM MPOTHBOIPABHOM JESHUM,
a TAKXKE O JIMIE, €r0 MOATrOTABIMBAIOIIEM, COBEPIIAOIIEM WA COBEPLIMBIIEM,
oOpalieHue TMOAJICKUT HAMPABJICHUIO B OpPraH B COOTBETCTBUM C  €r0
KOMIIETCHIIUEN.

OOpaieHue, B KOTOPOM 0OKaIIyeTCsl Cy1eOHOE PEUICHUE, BO3BPAIACTCS
IPOXAAHMHY C PAa3bsICHEHHEM MOPsAKa OOKAIOBAaHUS JAHHOTO CyJIeOHOro
pELIEHUS.

[Ipn DOJSyYEHUHM TMHUCbMEHHOrO OOpaliCHHs, B KOTOPOM COJEP)KaTCs
HELEH3YPHBIE, OCKOPOMTENBHBIC BBIPAKEHUS, YIPO3bl KU3HW, 3J0POBBI0 WIIH
UMYIIECTBY TOJDKHOCTHOTO JIMLA, a TAKXKE WICHOB €ro ceMbU JIMPEKTOP BIpaBe
OCTaBUTH OOpanieHue 0e3 OTBETA MO CYLIECTBY NMOCTABIEHHBIX B HEM BOIPOCOB U
COOOLMTh TPaKJAaHWHY, HAMPABUBIIEMY OOpalllEHWE, O HEAOMYCTUMOCTH
3710yNOTPEOJICHUS TPABOM.

Pemenue o cnvcannu qaHHOro odOpaiteHus «B aemo» u HanpapaeHUH COOOLICHHUS
3aBUTEIII0 O HEJAOMYCTHMOCTH 3JIOYNOTPEOJICHHST MPaBOM NPUHAMACTCS MW
MOANUCHIBACTCS IUPeKTOpoM OV unm 3amectutenem aupekropa no YBP.

B cirydae ecnm TEKCT MTUCBMEHHOTO 00palIeHUs] HE IOJACTCS MPOYTEHUIO,
oOpalleH!e HE MOMJICKUT HAMPABICHUIO HA PACCMOTPEHUE W OTBET HA HETO HE
JacTcs. 3asBUTEN0 00 3TOM cOO0MIAETCs, €ciu ero (haMuiKs U MOYTOBBIA aapec
NOJJAKOTCS MPOUYTEHUIO. PellleHne 0 cnucaHuy JaHHOro oOpauieHus «B neno» u
COOOILIEHUHN 3asBUTEII0 MPUHUMAKOTCS W TOANUCHIBAIOTCS TUPEKTOPOM WIIH
3aMEeCTUTEIIEM aUpeKTopa no YBP.

OOpariecHus rpakaaH, NOCTYMHUBIIKAE OT OJHOTO M TOTO K€ JINLA MO OAHOMY
U TOMY >K€ BOIPOCY, €CIIM CO BPEMEHHW IMOAAYM MEPBOr0 OOpallEHUsT HCTEK
YCTAHOBJICHHBII HACTOSLIMM MOPSAKOM CPOK PAaCCMOTPEHMSI WM 3asSBUTENb HE
COIJIACEH C MPUHSATHIM IO €ro OOPALICHHAIO PEIICHUEM, CUATAIOTCS IOBTOPHBIMH.

[Ipu pabGote ¢ MOBTOPHBIMEH OOpameHUsIMU (POPMHPYETCS ACIO C YKe
UMEIOIUMUCS TOKYMEHTAMHU MO OOPALICHUSIM JAHHOTO 3asiBUTEIIS.

He cunrtarorcs mOBTOPHBIMU OOpaIlcHHsI OHOTO M TOTO K€ 3asBUTEIS, HO
N0 Pa3HBIM BOIPOCAM, a TAK)KE MHOTOKPATHBIE 10 OJHOMY M TOMY K€ BOITPOCY B
Cllydae, €ClIu TMPUYHHBI, MO KOTOPbIM OTBET MO CYIIECTBY IMOCTABICHHBIX B
oOpaleH BOMPOCOB HE MOT OBbITh JaH, B MOCHECAYIOUIEM OBIIM YCTPAHEHHBI,
rpaXIaHUH BIPABE BHOBb HAMTPABUTH OOPAIICHUE AUPEKTOPY YUPEKACHUS.

B cnywae ecnum B NUCBMEHHOM OOpAIEHUM TPAKAAHWHA COJEPIKUTCS
BOMPOC, HA KOTOPBI €My MHOTOKPAaTHO JaBaJIMCh MHCbMEHHBIE OTBETHI MO



CYLIECTBY B CBSI3M C PAHEE HAMPABJICHHBIMU OOpAlllCHUSIMHU, W TPU STOM B
oOpalieHUM HE MPUBOJATCS HOBBIC JOBOJBI WM OOCTOATEILCTBA JAUPEKTOP
YupexxaeHuss BOpaBe MNPHHATh PEIHICHUE O OE30CHOBATEIBHOCTH OYEPEIHOTO
oOpalieHusl U MPEKPAICHAA TNEPENUCKU ¢ TpakaaHuHOM. O JaHHOM PEIICHUU
YBEJOMJISICTCS TPaKIaHUH, HaTPABUBIINNA 0OpalICHUE.

B cayyae ecnm OTBET MO CYIIECTBY MOCTABICHHOIO BOMPOCa B 0OpallliEHUU
HE MOXKET OBITh AaH O€3 pas3riialllcHUs CBEJCHUH, COCTABIISIOIIMX OXPAHSIEMYIO
(denepaabHbIM  3aKOHOM TaiiHy, TpaXAaHWHY, HalpaBUBIIEMY OOpallcHUE,
COOOMIAETCS O HEBO3MOXKHOCTH JIaTh OTBET MO CYIIECTBY B CB3U C
HEJIOMYCTUMOCTBIO pa3rialllcHUs] YKa3aHHbBIX CBEACHMUIA.

6. Cpoku paccMoTpeHusi 00palieHuii M yBe10MJICHHE 3asiBUTE eI

OOparieHus, MOCTYNUBIINE TUPEKTOPY YUPEKICHUS, paCCMaTPUBAKOTCS B
CPOK 10 OJIHOTO MECALA CO JHS UX PETUCTPALMK, €CIIM MHOW CPOK (MEHBILWN) HE
YCTAHOBJIEH pPyKoBoAMTeneM JuO0 ero 3amectureneMm. OOpameHus, He
TpeOyIOIME JONOJHUTEIBHOTO W3YYCHHSI W TPOBEPKH, PaCCMaTPUBAKOTCS
Oe3ornararenbHo. O pe3ysibTaTax paCCMOTPEHHS YBEAOMIISFOTCS 3asIBUTEITH.

B UCKIIOYMTENBHBIX ClIydasx PYKOBOAMUTENb BIPaBe MPOJIUTh CPOK
paccMoTpeHus oOparieHust He Oosiee yeMm 3a 30 JHEH, yBEJOMUB O MPOJICHUU
CpPOKa €ro pacCMOTPEHHs TPakIaHWHA, HAMpaBHMBIICrOo oOpawmeHue. [IpomieHne
Ccpoka oQopMIIIETCS UCHIOTHUTENSIMA HE MEHEE YEM 3a IATh AHCH 10 UCTEUCHUS
CPOKa pacCMOTPEHUs OOpAILCHUSI.

7. Opranusanusi padoThbl 10 JTHYHOMY NPHEMY I'PAKIAH

I'papuk ® TOPSAOK JHMYHOTO TMpPUEMA TPAKIAH B  YUPEKIACHHS
YCTAHABJIMBAETCS PYKOBOIUTEIIEM.

[Ipp  naUYyHOM  mpHeME  TPAKOAHUH  NPEIBABISET JOKYMEHT,
YAOCTOBEPSIOIINNA €70 JINYHOCTD.

[To Bompocam, HE BXOASIIAM B KOMIIETCHLUWIO JUPEKTOPA Y UPEKICHUS,
3aABUTENISIM ~ PEKOMEHIYETCsl  OOpaTUTbCS B COOTBETCTBYIOLME  OPraHBbI,
YUPEXKICHUS, OPTraHU3ALINN.

Bo Bpemst 3ammcu Ha mpueM JUPEKTOP 3AMOJHSAET KAPTOUKY JIMYHOIO
npueMa rpaknanuHa ([lpwiokenne Ne 1 K AaHHOMY MOPAIKY), B KOTOPYIO
3aHOCUTCS COAEPKaHUE OOpAlEHHs TPaKJaHMHA HA JIMYHOM MPUEME, a TAKXKe
PE30MIONMS  BEAYIIErO MPUEM, C TMOPYYEHUEM JOJDKHOCTHOMY Juny. Ilpu
HEOOXOIMMOCTH  TPOKAAHAM NPEUTAracTcss M3JIOKUTh CYThb BONpOca B
NUCbMEHHOM BHAC. [lMcbMEHHOE OOpalleHHe B 3TOM CIIy4yac PETMCTPUPYETCS W
paccMaTpuBacTCs B YCTAHOBICHHOM MOPSAKE, @ B KaPTOUKE AEIACTCS OTMETKA
«OCTaBNEHO 3aIBJIICHUEY W JAaTa PETUCTPALIUN.

B caywae ecnm  M3NOXKEHHBIE B YCTHOM oOpamieHHMH (akTel U
OOCTOATENBCTBA SBIIIFOTCS OYEBMAHBIMA M HE TPEOYIOT IOMOTHUTEIBHON
IPOBEPKH, OTBET HA OOPALLEHUE C COTIACHsl TPAKIAHUHA MOXKET OBITh 1aH YCTHO
B XOJI¢ JINYHOIO MPUEMA, O YEM JCNAETCs 3alKMCh B KAPTOUKE JIMYHOTO MpHEMA
IpaXJaHMHA. B OCTIBHBIX CIIy4asx JAETCS MUCBbMEHHBIA OTBET MO CYLIECTBY
NOCTaBJIEHHBIX B OOPAIIEHUH BOIIPOCOB.



[Tpy MOBTOPHBIX OOpalICHHUSIX MOAOUPAOTCS MMEKOIIMECS MATEPUAIBl O
Ty 3assBUTEIIS.

B xome nu4HOro mnpueMa TrpakIaHUHY MOXKET OBITh OTKa3aHO B
JANpHEHIIEM PACCMOTPEHUM OOpallEHUs, €Cli €My paHee Obll JaH OTBET IO
CYLIECTBY MOCTABJICHHBIX B 0OpAIIEHUH BOMPOCOB.

8. PaGora ¢ oOpameHusiMu, MOCTABJICHHBIMH HA KOHTPOJIb

OOpaiicHus, B KOTOPBIX COAEPKATCS BOMPOCHL, HMEKIUE OOJbIIOE
OOLIECTBEHHOE 3HAUEHHUE, COOOIIACTCS O KOHKPETHBIX HAPYIIEHUSX 3aKOHHBIX
IpaB U UHTEPECOB IPAKIAH, KaK MPABUIIO, CTABATCS HA « KOHTPOIIBY.

Ha «xoHTposmbHBIX oOOpameHusix cTaBaTrcs NOMeTKH «KOHTpoib»y W
«Ilomnexxut Bo3BpaTy».

JIOJDKHOCTHOE  JIMII0O  —  MCIIOJIHATENb B YCTAHOBJICHHBIE  CPOKH
paccMaTpyBacT KOHTPOJIBHOE oOpanieHue, HHPOPMUPYET O pe3yJbTarax
JUPEKTOpa YUpeKaeHus U0 3aMeCTUTENs qupekTopa o YBP, roroBUT oTBET
3aABUTEIIO.

Ecnu B oOpamieHusIX TOCYIapCTBEHHBIX OPraHOB COACPXKATCS MPOCHOBI
nPOUH(OPMUPOBATH UX O PE3YJIBTATAX PACCMOTPEHHS TPAXKAAH, TO UCIOJHUTEID
TOTOBUT OTBET W MM. Kak mpaBuyio, 3TH OTBETHI MOANMCHIBAKOTCA AUPEKTOPOM
YupexneHus. JUpeKTop YUYpeXIEeHHUs BIPABE MPEITIOKUTE HWCIIOJIHUTEIIO
NPOAODKATE paboOTy C MPOBEACHHEM JOMOJHUTEIBHBIX MPOBEPOK WM MOCHE
NMOANMCAHMS OTBETA CHMCATh MATEPHANIbl O PE3YJbTAaTAM PACCMOTPEHHUS
oOparieHus
«B nenoy.

OOparicHue CUMTACTCS WCIOJHEHHBIM W CHUMAETCS C KOHTPOJIS, €CIH
PACCMOTPEHBI BCE TTOCTABJIEHHBIE B HEM BOITPOCHI, MPUHATHI HEOOXOMMBIE MEPBI,
3asBUTENSAM JaH OTBET.

[InceMeHHBIE 0OpanIeHMsl, HA KOTOPBIE JAOTCS MPOMEKYTOUHBIE OTBETHI, C
KOHTPOJISL HE CHUMAKOTC. KOHTPOJIb 3aBEpIIACTCS TOJBKO NOCIE BBIHECEHUS U
NPUHATUS MCYEPIBIBAOIIMAX MEP MO PA3PEIUCHUI0 MPEMIOKEHUS, 3asBIICHUS,
KaJIoOBl. PElIEHUE O CHATUHM C KOHTPOJIS IPUHUMAET AUPEKTOP YUPEKICHUS.

- KoHTposibHBIE OOpaleHus JOJDKHBI COAEPKAaTh KOHKPETHYH) M YETKYHO
WH(OPMALMIO IO BCEM BOITPOCAM, MOCTABJICHHBIM B O0OPAIIEHUSAX TPaKIaH:

- €CJIA CPOKHM PacCMOTPEHHS MPOAJIEHBI, TO JOKHBI OBITh YKa3aHbl PUYHAHBI U
OKOHYATeNIbHAsT Jara PacCMOTPEHHMs, MO HWCTEYCHHM KOTOpoil  Oyner
JOTIOJTHUTENIBHO COOOIIEHO O MPOJEIaHHON padoTe;

- B OTBETE IOJDKHO OBITh YKa3aHO O TOM, YTO 3asBUTEIb B TOM WM UHOM (opme
nPOUH(OPMHUPOBAH O PE3YJIBTATAX PACCMOTPEHMS,

- OTBET 3aBUTEIO MOAMUCHIBACTCSA AUPEKTOPOM Y UPEKICHNUS,

- K OTBETY MPHUKJIAABIBAETCS OpPUTHHAT  PACCMOTPEHHOrO0  OOpaIleHUs
rpaKIaHUHA, €CJIM Ha HEM CTOMUT mTamil «llomiexxur Bo3spary».

9. KoHTposb 32 cOO0/II0ACHUEM MOPSIAKA PACCMOTPEHHUs1 00paleHuii

JIOJDKHOCTHOE JIMIO B MpejAesax CBOEH KOMOETEHLUH OCYIIECTBIISET
KOHTPOJIb 3a COOJIFOJICHHEM TOPSJIKA PacCMOTPEHUs OOpallcHUM, aHaTU3UPyET



COJEP)KAHUE, TMOCTYMAKIMX O0pameHnii W UHPOPMUPYET  AUPEKTOPA
YupexxaeHuss 0 HapyIIEHUSIX UCTIOJIHATENBCKON TUCLUTUIMHBIL.

JIUPEKTOp YUPEXKACHUS TPUHUMAET MEPBI IO CBOEBPEMEHHOMY BBISBICHUIO
¥ YCTPAHCHUIO TNPUYMH HAPYLICHHS MpaB, CBOOOA W 3aKOHHBIX HMHTEPECOB
IPAKIAH.

Jluia, BMHOBaThIC B HAPYIIECHUM TMOPSAKA PACCMOTPEHUs OOpalleHui
IPOKAAH, W3J0KEHHOTO B HACTOSIIEM MOPSAIKE, HECYT OTBETCTBEHHOCTb,
MPEIYCMOTPEHHYIO 3aKOHOAATENBLCTBOM PO,

10. XpaneHue MaTepuaoB N0 O0PALIECHUSIM IPAKIAAH

JIMpEKTOp YUpeXIeHUs OCYLIECTBIAET XPaHCHUWE M WCIOJB30BAHHWE B
CHPABOYHBIX U UHBIX LEIAX MPEAJIOKEHUH, 3asBICHUMA 1 KaJT00 TpaXKIaH.

BHecT B HOMEHKIIATYPY KypHAI PETMCTPALMK 110 OOPAIIEHUSM TPaXKIaH.

OTBETCTBEHHOCTh 32 COXPAHHOCTh JTOKYMEHTOB MO OOpallEHUSIM TPaXKAaH
BO3JIAracTCs Ha IUPEKTOPA YUPEKICHHUS.

YcTaHaBIMBAcTCd CPOK XPAHEHUs TMPEAJIOKECHUH, 3asBICHUH, XKalol
FPOKIAH U JOKYMEHTOB, CBA3aHHBIX C UX PACCMOTPEHUEM U paspelieHueM — 5
netr. B HeoOXOIMMBIX clydyasx 3KCHEPTHOM KOMHUCCHEH MOXKET OBbITh MPUHSATO
pemeHue 00 YBEIMYEHWM CPOKA XPAaHEHUS WM O TMOCTOSHHOM XPaHEHUH
Han00JIe€ LEHHBIX MPEIOKCHUNA TPAKIAH.

I[Io wWcTedyeHUM YCTAHOBJIEHHBIX CPOKOB XpPaHEHHUS JOKYMEHTHI IO
NPEUIOKEHUSAM 3asBICHHUAM W SKalo0aM TpaklaH MOJIEKAT YHUYTOKCHUIO B
COOTBETCTBUM C YTBEPXKACHHbIM DenepanbHOl apxuBHOUM ciyxOoi Poccun
06.10.2000r. TlepeyneM TUMOBBIX YNPABICHUYECKUX TOKYMEHTOB, 00pa3yrOLINXCs
B JICATEILHOCTH OpPraHU3alii, ¢ YKa3aHUEM CPOKOB XPaHCHHS.

XpaHeHue el y UCIIOJHUTENEH 3anpeIacTes.

OOparicHus TpaXXJAaH MOTYT HAMPAaBIATBCS B apXuB 0€3 PacCMOTPEHHS,
€CIM B HUX COIEP)KATCA PACCY>KICHHS MO W3BECTHBIM MpoOieMaM WK
NOJHUMAIOTCS YXKE PEUICHHBIE BOIMPOCHI, HE TPeOYIOLIME TOMOTHUTEIBHOTO
PacCMOTPEHNS, a TakkKe OECCMBICIIEHHBIE 110 COACPIKAHUIO.

Pemenne 0 cnHMcaHWM yKa3aHHBIX OOpalICHWA NPUHUMAET AMPEKTOP
YupexaeHusl.

11. Cpoxk npeiicTBusi mopsiaAKa.

CpoK AEHCTBUSL JAHHOTO NOPSAKA HEOTPAHUYEH.

VYupeskaeHre 0CTaBIAET 3a COO0 MPAaBO BHOCUTh U3MEHEHHS B TOPSIOK.

M3MeHeHHsT ¥ JONOJHEHUS B HACTOSALIMI  TOPSAAOK  BHOCSTCS
[lenarornyeckuM COBETOM, MPUHUMAIKOTCS HA €ro 3aCelaHud M YTBEPXKIAKOTCS
mupextopom OV,



