MNPUHATO
[lefaroruyeckuM coBETOM
MAOY «MuoronpoduibHas mKoJa

: YTBEPXJAIO
YAOVY «MuoronpodunbHas
puopurer» r. [lepmu

«ITpuopurer» r. Ilepmu 0O.U. CxroeBa
nporokon Ne 11 ot 10.11.2020 r 10.11.2020r.
Ioaoxenue o 6ubauorexe MAOY «Muoromnp «IIpuopurer» r. Illepmu

1.1. Hacrosiee nosjoxeHue perjiaMeHTUpYeT JIeaTeIbHOCTh Oubnnorexku MAOY
«MmuoronpoduibHas mkona «IIpuopurery r. [lepmu (nanee — obpasoBaresibHas OpraHU3aLus).

1.2. Hacrosee nonoxenue pazpaboraHo B COOTBETCTBUH ¢ DeiepanibHbIM 3aKOHOM OT
29.12.2012 Ne 273-P3 «O06 obpazosanuu B Poccuiickoii @enepauuun», npukazom MUHKYIbTYpbI
Poccum ot 08.10.2012 Ne 1077 «O06 yreepxaenuu [lopsiaka yyera JOKyMEHTOB, BXOISIIHMX B
cocras 6ubanoreuHoro GoHaa» ¢ yuerom nucbMa Muno6pasosanus Poccun ot 23.03.2004 Ne
14-51-70/13 «O IpumepHOM nosoxkeHUuH 0 6ubIHOTEKEe 00111e00pa30BATENBHOTO YUPEKICHUS».

1.3. bubnunoTteka sBSETCS CTPYKTYPHBIM M0/pa3jiesieHeM o0pa3oBaTebHOM opraHu3aluy,
CO3JJaHHBIM B LEJIAX 00ecrieyeHus nmpaBa y4yacTHUKOB 00pa30BaTesIbHOro rnporecca Ha
GecruiaTHOE MoJIb30BaHKe OUOIMOTEUHO-MHPOPMALMOHHBIMU PECYPCaMHU.

1.4. HOpHJIOK MOJIb30BaHUsA UCTOYHUKAMHU HH(I)OpMaU,l/lV], NNEPEYCHb OCHOBHBIX YCJIYT U YCJIOBUS
MX [IPeJIOCTaBJIEHUS ONPEJIeNIAIOTCS HACTOSALIUM MOJIOXKEeHUeM o0 OubroTeke 1 npaBUIaMH
10JIb30BaHKsl OUOIMOTEKOM, YTBEPIKICHHBIMU PYKOBOAUTENIEM 00pa3oBaTeIbHON OpraH13aL1u.

1.5. Opranuszaums o0Ciy)KUBaHUs Y4aCTHUKOB 00pa30BaTeIbHOrO npoliecca NPOU3BOAUTCS B
COOTBETCTBHH C MPAaBUIAMH TEXHUKH 6€30MaCHOCTH U MPOTUBOMOXKAPHBIMH, CAHUTAPHO-
FUrMEHUYECKUMU TPeOOBAHUSIMHU.

2. Hean, 3agaun, pyHKUHH OUOIHOTEKH

2.1. Llen GUOIMOTEKN COOTBETCTBYIOT LIEJISIM 00pa30BaTe/IbHON OPraHU3aLMK U BKIIFOYAIOT B
cebs B TOM yuciie: GopMUpoBaHHe 00IIel KyIbTypbl IMYHOCTH 00yYarolMXCsl HA OCHOBE
YCBOEHHMS 0053aTEILHOI0 MMHMMYMa COJIeprkaHus 001eo0pa3oBaTebHbIX POrpamMMm, UX
ajianTauys K )XM3HHU B 001IECTBE, CO3/JaHUE OCHOBBI JUIsl OCO3HAHHOTO BhIOOpA M MOCIIEAYIOLIETO
0CBOEHHS NPodecCHOHANBHBIX 00pa30BaTebHBIX MPOrpamMM, BOCTIUTAHUE IPaXTaHCTBEHHOCTH,
TpyAoMoOus, yBaXKeHHs K IpaBaM U cB0OOaM YesioBeKa, JTI00BH K OKpYIKatoLle npupoe,
Ponune, cembe, popmupoBanue 310poBoro oopaza xKU3HH.

2.2. 3apauamu 6ubauoTexy o6pa3zoBaTeIbHOI OpraHU3aluy ABIAIOTCS:
o ofecnieyeHre y4aCTHUKOB 00pa30BaTesIbHOrO Mpoliecca A0CTYNoM K HH(popMauuu,

3HAHUAM, UJIESIM, KYJIbTYPHBIM LEHHOCTSIM MOCPEICTBOM MCIOJIb30BAHUS
6ubaroTedHO-MHPOPMALIMOHHBIX pecypcoB 00pa3oBaTeIbHON OpraH13aLu;



npuBJieueHNE 00yUYarOIUXCSl K CHCTEMATHIECKOMY YTSHHIO yUeOHOM,
XyI0KECTBEHHOM, HAYYHO-TIONMYJISIPHON JIMTEPATYPEL,

COZIEICTBIE PA3BUTHIO TIO3HABATENIbHBIX HHTEPECOB U CIIOCOOHOCTEH 00yHar0 X Cs;
oOyuenne ocHOBaM OHOIHOTEUHO-ONONIHMOrpadueckol TPaMOTHOCTH;

COZIEMCTBYE MEeNarornieckuM pabOTHUKAM B IOA0O0PE HAYYHO-METOINIECKON
JUTEPATyPhl, THPOPMUPOBAHUE O HOBBIX MOCTYIUICHUSIX B OMOIMOTEUHBINH (OHT,
COBEPIIEHCTBOBAHHE MPEIOCTABIIIEMBIX ONOINOTEKOH YCIyT HA OCHOBE BHEAPEHHS
HOBBIX HH(POPMALIMOHHBIX TEXHOJOTHHA M KOMITBIOTEPU3ALH OHOIHOTEYHO-
MH(OPMALIMOHHBIX MPOLIECCOB, (popMUpOBaHUE KOMPOPTHON OUOINOTEYHOH CpebL.

2.3. bubnuoTeka BBIMONHAET Clenyomue GyHKINN:

2.3.1. ®opmupyer Pona OnbIMoTedHO-NHPOPMALIMOHHBIX PECYPCOB 00Pa30BATENBLHOM
OpTaHU3aLUN;

KOMILIEKTYET OCHOBHO# (HOH[ yueOHBIMH, Xy10KECTBEHHBIMHU, HAYYHbIMHU,
CIPAaBOYHBIMH, MEJArOTHYECKIMHU M HAYYHO-TOMYJISIPHBIMH JOKYMEHTAMI,
yYacCTBYET B KOMIUIEKTOBAaHUH CIEIIMATIM3UPOBAHHOTO (POHNA YIEOHUKAMH U3 YHCIIa
BXOJSIIMX B (peepanbHbIil epedeHb yueOHUKOB, JOMYLIEHHBIX K UCTIONb30BAHUIO
NPU peaTU3alii UMEIOIINX TOCYIaPCTBEHHYIO aKKPEAUTALIMIO 00pa30oBaTeIbHBIX
MpOorpaMM HavaJIbHOTO OOIIEro, OCHOBHOTO 00IIEero, cpeaHero odiero oopa3oBaHus,
U y4eOHBIMH MOCOOUSIMH, TOMYLIEHHBIMH K UCIIOJIb30BAHHIO MTPH Peau3alun
yKa3aHHBIX 00pa30BaTENbHBIX POTPaAMM,

aKKyMyJIHpyeT (POHA JOKYMEHTOB, CO37aBa€MbIX B 00pa30BaTEIbHON OpraHU3auu
(myOnukanwmii 1 padoT rmeaaroroB 00pa3oBaTebHON OPTraHU3AIUH, TYUIIHX HAYYHBIX
paboT u pedepaToB yHammxcs u ap.);

OCYIIECTBIISIET Pa3MeIleHIe, OPTaHN3aLUI0 U COXPAHHOCTb TOKYMEHTOB,;

OpTraHU3yeT U BEeT CIpaBOYHO-OnOIMorpadudecknii anmapar: KaTajoru
(andaBUTHBIHA, CHCTEMATHYECKHI), KAPTOTEKU (CHCTEMATHUECKYIO KAPTOTEKY CTaTeH,
TEMAaTUYEeCKHE KapPTOTEKH), SJIEKTPOHHBIHN KaTajior, 6a3bl JaHHBIX MO MPOPIITO
00pazoBaTeNbHON OpraHU3ALMH.

2.3.2. OcymectBisier guddhepeHInpoBaHHOE OUOTHOTEYHO-HHPOPMALTMOHHOE O0CITy ) KUBaHUE
00yHaromuxcst:

NPEAOCTABIISET HHPOPMALIIOHHBIE PECYPCHI Ha PA3JIMYHBIX HOCHTEIISIX;

OpraHm3yeT o0y4deHre HaBbIKaM HE3aBUCUMOT0 OUOMOTEYHOTrO MOIb30BATENIS 1
norpedurenst nHGoOpMaKK, CONEHCTBYET HHTErPAIIMN KOMILIEKCA 3HAHUH, YMEHUH U
HaBBIKOB pabOThI ¢ KHUTOH U HH(pOpMALHEH,

OKa3bIBaeT MHYOPMALTMOHHYIO TIOA/IEPIKKY B PEIIEHUH 33714, BOSHUKAIOIINX B
nporuecce yaeOHOM, caMooOpa3oBaTeIbHON U TOCYTOBOM AESITEIbHOCTH
00yHarommxcs;

OpPTaHU3yeT MacCOBBIE MEPOTIPHUSTHS, OPHEHTUPOBAHHBIC HA pa3BUTHE 00IIeH U
YUTATEIBCKOHN KYJIbTYPhI TUYHOCTH,

CoIeicTByeT nenarorndeckuM paboTHUKAM B OpraHU3aliHu 00pa3oBaTeIbHOTO
nporecca 1 10cyra 00y4JaroLIuxcs.



2.3.3. OcymectBisier quddhepeHnnpoBaHHOE OHOIMOTEYHO-HHPOPMALTMOHHOE O0CITY ) KUBaHUE
neaarort4yeCKux pa6OTHI/IKOB:

e BBIIBJSIET HHPOPMALIMOHHBIE MTOTPEOHOCTH M YOBJIETBOPSIET 3aIIPOCHL, CBSI3aHHBIE C
o0y4eHHneM, BOCITUTaHHEM 00yUarOIINXC s,

e conelcTByeT NpoeCCHOHANTBHON KOMIIETEHIINH MTEAroroB, OBBIIIEHHIO
KBaJM(HUKALNK, TPOBEICHUIO aTTECTALINY,

e OCYULIECTBJISIET TeKylIee HHPOPMUpPOBaHHE (THU HH(POPMALIH, 0O30PBI HOBBIX
NOCTYIUICHUH 1 MyOnuKauuii),

e CrocOOCTBYET MPOBENEHHUIO 3aHATHH IO (POPMHUPOBAHNIO HHPOPMALIMOHHON KYJIBTYPBI
oOyyaromuxcs, sisieTcst 0a30i U1t MPOBEACHHUS MPAKTHUECKNX 3aHATHH 1o padore ¢
UH(POPMATMOHHBIMHU PECYyPCaMU.

2.3.4. OcymectBisietr quddhepeHInpoBaHHOE OMOIMOTEYHO-HHPOPMALTMOHHOE O0CITY ) KUBaAHHUE
poauTenel (3aKOHHBIX MPEACTABUTENEH ) 00yHarO X CS:

e YIIOBJIETBOPSIET 3aIPOCHI MTOJIb30BATENeH U HHYOPMHUPYET O HOBBIX NMOCTYIUICHHUSX B
oubnanorexy,

e KOHCYJIBTHPYET MO BONPOCAM OPraHU3aLMK CEMEMHOrO YTE€HUs, 3HAKOMMUT C
uH(popMaruei Mo BOCIIUTAHUIO IETeH;

e KOHCYJBTHUPYET IO BOMPOCAM yUeOHBIX U3AaHUHN 151 O0yHarOLIIHXCS.

3. Opranusanus aesiTeJIbHOCTH OHOJINOTEKH

3.1. Obuee pyKOBOICTBO AEATEIBHOCTBIO BCEX KOPITYCOB OMOIMOTEKH OCYIIECTBIIAET
3aBenyroIuil ONOINOTEKOM, KOTOPBII Ha3HAYAETCSI PYKOBOIUTENEM 00pa3oBaTeIbHON
OpraHU3aLuy.

3.2. HenocpencTBeHHOE PyKOBOACTBO OMOINOTEKOM KaXKIOro KOPITyca OCYIIECTBIISET
Ooubnmnorekaps.

3.3. 3aBenyromuii OMOIMOTEKON HECET OTBETCTBEHHOCTD B Mpeeax CBOSH KOMIETEHIIUH 32
o0IIyI0 OpPraHu3alHUIo U Pe3yJIbTaThl NeATEIbHOCTH OHOIHMOTEKH KasKIOTO KOpIyca.
BI/I6J'II/IOTeKapb HECET OTBETCTBCHHOCTD B MPEACIaxX CBOEN KOMIIECTCHI WU 34 OPraHUu3aluo 1
pe3yJIbTaThI ASSITEIbHOCTH OUOIMOTEKH CBOETO KOpIyca.

3.4. 3aBenyromuii OnbroTexol pa3pabaTeiBaeT U MPEACTABISET PYKOBOIUTEIIO
o0pa30oBaTeNbHOI OpraHNU3alny Ha YTBEPIKACHHE CISAYIOLIHE TOKYMEHTHL

e TIOJIOJKEHUE O OubIHOoTEKe, MPaBUIa TOJB30BAHUS OUOIHOTEKO,
e TIOJIOKEHHE O MJIATHBIX yCiIyrax OubInoTexy,
e IUIAHOBO-OTYETHYIO JOKYMEHTALIHIO.

3.5. B cocras OMOJIMOTEKN BXOOUT:.

e a0OHEMEHT;



e YUTAJbHBIN 34,

e OTHEN yueOHUKOB,;

e oTnen uHpopMarMoHHO-OnbIMorpadudeckoit padoTsr,

e (HOHI U CeUATM3UPOBAHHBIH 321 PAOOTHI C MyJIbTUMEIMUHBIMHI U CETEBBIMU
JIOKYMEHTaMH;

e MenuaTeka.

3.6. bubmoreuHo-nHGOPMATMOHHOE OOCITY ) KMBaAHUE OCYIIECTBIISIETCS B COOTBETCTBUU C
TutaHaM# padoThl OUOIMOTEKH U PEKUMOM pabOThl 00pa30BaTEIbHON OpraHU3aLHH.

3.7. bubnmoteka BIpaBe MPEAOCTABIATE TUIATHBIE OMOIHMOTEYHO-UH(POPMALIMOHHBIE YCIYTH,
nepeyueHb KOTOPBIX ONpeessieTCsl yCTaBOM 00pa30BaTeNIbHON OpraHu3aIu.

3.8. Peskum paboTel OHOIMOTEKH OMPEAeNsIeTCs 3aBeAYIOIUM OHOTHOTEKOH C YIETOM pexKuma
paboter obpazoBaTenbHON opranusanud. OIUH pa3 B MeCsI] IPEAyCMaTPUBAETCS CAHUTAPHBIN
I€Hb, B KOTOPBIH OOCITy’KUBaHHE MOJIb30BATENICH HE TIPOU3BOIUTCS.

4. Y4yer noctynjieHusi ¥ BbIOBITHSI JOKYMEHTOB O0ub.1u0oTeYHOro ponaa
4.1. ITpuem nokymMeHTOB B (poHA OMONHOTEKN BKITFOYAET CIASIYIOIINE ONePALIUH;

e CBEpKa MOCTYIUICHUH C MEPBUYHBIM YUETHBIM TOKYMEHTOM (HAKJIaIHAs, aKT),
BKJIFOYAIOLITHM CITUCOK MOCTYMUBILINX TOKYMEHTOB,;

e COCTaBJICHHE NIEPBUYHOIO YUETHOI'O TOKYMEHTA JUIs TOCTYTUICHHI Oe3
CONPOBOAUTENBHON JOKYMEHTALUH,

e pErucTpaunys MOCTyNHUBIINX JOKYMEHTOB B PETUCTPAX CYMMApHOTO, TPYIIIOBOTO U
uHnuBuayanpHoro yuera (OCT 7.0.93-2015 «bubnuorteunsiii ¢ponn. TexHomorus
bopMupOBaHUSTY).

4.2. Tlpu nonoTHEeHUH OCHOBHOTO OUOHOTEHHOTO (POHIA HEOOXOAMMO COOMIONATh TpeOOBaHMS
®enepanbHoro 3akoHa otT 25.07.2002 Ne 114-®3 «O npoTuBoAeNCTBUN 3KCTPEMUCTCKON
AesITeNbHOCTHY. JIOKYMEHTBI, BKIIFOUEHHBIE B MIEPEUYEHb SKCTPEMHUCTCKUX MaTEPHAJIOB,
npuodOpeTaTh 3anpemeHo, PH BISBICHUN UX B (POHAE — H3bIMATh U3 AOCTYIIA.

4.3. Yuer u 00paboTka 1OKyMeHTOB OuOIMoTe4HOro (hOHNA.

4.3.1. Yuer u 06paboTKa TOKYMEHTOB OCHOBHOTO (p)OHAA OCYINECTBIISICTCS] HHANBHY AJIbHBIM
cniocobom. CBeeHus O MOCTYNUBIINX MTEYaTHBIX TOKYMEHTax BHocsATCs B «KHHUTY cymMMapHOTO
yueTra JOKYMEHTOB OCHOBHOT'O (poHIa».

ITocTynuBIINM AOKYMEHTaM MPUCBAUBAIOT UHANBUAYAJIBHBINA PETUCTPALMOHHBIN HOMEP
(MHBEHTApHBIA HOMEp WJIM MHOH 3HAK, IPUHATHINA B KAUECTBE PETUCTPALIMIOHHOT'O HOMEPA,
CHCTEMHBIH HOMEP JJIS SJIEKTPOHHBIX JOKYMEHTOB) U LIU(P XpaHEHHUSI.



Perucrpaunonnsie HoMepa U mMUGPBI OTMEYAIOT B PETUCTPAX HHIAWBUAYAIBHOTO yUeTa
JOKYMEHTOB — HHBEHTAPHOH KHHUTE, KAPTOTEKE PETUCTPALINH I'a3€T, )KyPHAJIOB, yueTHOH Oaze
JAHHBIX.

Bce sk3emMmusippl NpUHATHIX W3AaHUH mTeMnenorTes. HItemnens ¢ HAUMEHOBAHUEM
00pa3oBaTeNbHON OPTaHU3aLMH JOJDKEH ObITh MPSMOYTONIBHON (POPMBIL, pa3MEpPOM HE
Oonbie yem 1,5x4 cm.

[ItemMnens cTaBUTCS HA OOOPOTE TUTYJIBHOTO JIUCTA (TIPH OTCYTCTBUH TUTYJILHOTO JINCTA — HA
NEePBOI CTPaHULIE TEKCTA MO 3aryiaBueM), Ha 17-i cTpaHule Mo TEKCTOM B JIEBOM HIKHEM
yriy ¥ Ha 00opoTe Kakaoro npuioxenus. Ha Opomropax u »KypHaiax MITEMIIENb CTAaBUTCS
TOJIBKO Ha OOJIOJKKE HJTH Ha MEPBOH CTPAHULIE TEKCTA.

CocraB ocHOBHOTO poHIa QUKCUPYETCS B KAPTOUHOM aji)aBUTHOM KATaJIoOre, B AJIEKTPOHHOM
0ase maHHbBIX OUOJIMOTEKU.

4.3.2. Yyer u obpaboTtka crieruanuzupoBaHHoro ¢poxaa. Crienuanu3npoBaHHbii GoHn
YUUTBIBAETCS] U XPAHHUTCS OTAEIBHO OT OCHOBHOTO OMOIMOTEUHOro (hOoHA.

VYdeTr TOKyMEHTOB CHeHaIN3UPOBAHHOTO (POHIA, KAK MHOTO3K3EMILUISIPHOM JTUTEPaTyphl,
OCYIIECTBIISIETCS TPYMIIOBBIM CIIOCOOOM U oTpaxkaercsi B «KHUre cymmapHOro yuera yueOHOro
(doHIa» U B KAPTOTEKE PErUCTPALIMOHHBIX KAPTOUEK.

Ha xaxmoe HanMeHOBaHHE TOKYMEHTOB CIEIHMATN3NPOBAHHOTO (POH/A 3aBOAUTCS OTAEIbHAS
yueTHas kaprouka. Kaprouku ¢ budnuorpaduueckum onucaHneM U3gaHuil yaeOHUKOB
PACCTaBIAIOTCS B YIETHYIO KAPTOTEKY IO KJIaCCaM, a BHYTPH KJIACCOB — IO an(aBuTy GamMuiImii
aBTOPOB WJIM 3aryiaBuil. J{J1s1 KOHTPOIIA 32 COXPAHHOCTBIO YUETHBIX KAPTOUYEK OHU
perucTpupyrorcs B «KypHane perucTpauy y4eTHBIX KapTOYeK yUeOHHKOBY.

Texuuueckas o0paboTka TOKYMEHTOB PEAYCMATPUBAET CIEAYIOLINE ONEPALUH:

e TMPOCTABJICHUE HA KAXKJOM JOKYMEHTE IITeMITeNsi ONOJIMOTEKH B COOTBETCTBUU C
MYHKTOM 4.3.1 HACTOSIEro MOJOXKEHUS,

e YCTAHOBJIEHHE CPEICTB 3AIIUTHI OT YTPAThI (MATHUTHBIA JATYHK, PATUO-YHIT, THOH BH]
MapKHPOBKH);

e M3TOTOBJICHHE M MPUKPETUIEHHE K JOKYMEHTY nacrnopra ydeOHuka. [Tacnopt yuebanka
NPUKJIEMBAETCS HA TIOCIeHEH cTpaHuile yueOHUKa. 3aroNHsIeTCs IPH BblIade
YUTATEJIIO.

VYueT cneunanu3upoBaHHOro GoHIa MPeayCMaTPUBAET OTPAKEHHE €ro COCTaBa B CIPABOYHO-
oubnmuorpadrueckom anmapare OMOIMOTEKH, B TOM YKCIIE B 3JIEKTPOHHOM 0a3e NaHHBIX.

4.4. BeiObITHE TOKYMEHTOB OMOIHOTEYHOTO (POHTA.

4.4.1. ITpuuuHbI, IO KOTOPBIM TOKYMEHT MOKET OBITh BBIBENIEH U3 COCTaBa OMOJIIMOTEYHOTO
(oHIa, BKIIIOYAIOT B TOM YHCJIE€ BETXOCTD, 1€(PEKTHOCTD, YCTAPEJIOCTh IO COAECPIKAHUIO, YTPaTYy.



Hckrouenne 1okyMeHTa n3 OubnnoreqHoro poHaa NpoBOJUTCS HA OCHOBAHWY aHAJIN3a COCTaBa
O6ubnmnoreyHoro GpoHaa U pe3yIbTaTOB €ro MPOBEPKHU.

4.4.2. Ilox BETXOCTBO JOKYMEHTA [IOHUMAIOT PE3YJIbTAT €CTECTBEHHOIO CTAPEHUST WU
¢u3nIecKOro H3HOCa TOKYMEHTA.

4.4.3. Ilon nedeKTHOCTBIO JOKYMEHTA IOHUMAIOT YaCTUYHYIO MJIH MOJIHYIO yTPaTy
SKCIUTyaTalMOHHBIX Ka4e€CTB JOKYMEHTA B PE3yJIbTATe BHELIHETO BO3EHCTBHUS.

4.4.4. Ilon ycTapenoCThiO MO COAEPIKAHUIO MOHUMAIOT MOTEPIO0 aKTYaJIbHOCTH TEMATHKH,
MOATBEPKIAEMYIO OTCYTCTBHEM CITPOCa YUTaTeNeH, HEBOCTPEOOBAHHOCTHIO B
nepepacrnpeeseHuy U pealusaluu.

4.4.5. Ton yTpaTtoii JOKYMEHTa TIOHUMAIOT €r0 OTCYTCTBUE B (hOHAE OMOIMOTEKH MO TPUIHHAM
NOTEPH, XUIIEHUS, OENCTBUI CTUXUHHOTO, TEXHOI€HHOTO (B TOM YHUCIIE XaKEPCKOH aTaku U
HEBOCCTAHOBUMOTO COOsI 3JIEKTPOHHOTO 000PYIOBAHMS) HITH COLIMAIIBHOTO XapakTepa, 1o
HEYCTAHOBJICHHON MPUYUHE.

4.4.6. ITpouecc UCKITIOUEHHST JOKYMEHTOB 13 (poHIa OUOIMOTEKH OCYIIECTBIISETCS B
cootBeTcTBUH ¢ IlopsinkoM ydera TOKyMEHTOB, BXOISIINX B cOcTaB Oubinoreynoro GouHaa,
YTBEPKACHHBIM Npuka3oM MunkyneTypbl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BeiObITHE JOKYMEHTOB OMOJIMOTEUHOTO (POHIA TIPOU3BOAUTCS B PE3YJIbTATE UX CITUCAHUS
KOMHUCCHEH, CO3TaHHON PyKOBOIUTEIEM 00pa30BaTEIbHON OPTaHU3aIIHH.

4.4.8. YTunuzauusi ClIUCAaHHBIX JOKYMEHTOB OMOIHOTeuHOro (OHIA MPOU3BOAMUTCS B
COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccniickoi denepanuu.

5. IlpoBepka 10KyMeHTOB OMOIHOTEYHOr 0 (pOoHAA

5.1. IlnaHoBast mpoBepKa AOKYMEHTOB OMOIMOTEUHOTO (POHA IPOBOAMUTCS C MEPUOTUIHOCTHIO
OJIMH pa3 B ISATh JIET HA OCHOBAaHMHU rpaduka MPOBEPKH, YTBEPIKASHHOTO 3aBEAYIOIIUM
O6ubnnoTeKOH.

5.2. BHenaHoBasi MpoBepKa JOKYMEHTOB OHOIHOTEYHOTrO (hPOHIA MTPOU3BOIUTCS B
00s13aTEILHOM MOPSIZIKE:

e IIPH BBIIBJICHUHU (PAKTOB XUIICHUS, 3JI0YNOTPEOICHUS T TIOPYH JOKYMEHTOB,;

e B CJy4ae CTHXUITHOTrO OeACTBUS, MOXKaApa UK APYTUX YPE3BbUANHBIX CUTYALHH,
BBI3BAHHBIX 3KCTPEMAJIbHBIMU YCIOBUSIMHU,

e IPH PEOPraHU3ALMH WIN JUKBHIANHA 00Pa30BaTEIbHON OPTaHU3aLH.

5.3. ITo utoram NpoBEepKH 3aBENYIOIIHI OUOIMOTEKOM COCTABIISIET aKT, MOAMICHIBAET U XPAHHUT
ero B OuOIMOTEeKe B TEYEHHE CPOKA, YCTAHOBJICHHOTO HOMEHKJIaTypoii aen. Ecnu kakue-To
JOKYMEHTBI OTCYTCTBYIOT 10 HEYCTAHOBJICHHOH NMPUYMHE, TO K aKTY MPUKJIAIBIBAECTCS UX
CIHCOK, B KOTOPOM (PUKCUPYIOTCS CBEICHHUS O KOJIMYECTBE TOKYMEHTOB OHOMMoTeyHoro Gpoxaa



B HUIMYHMH U KOJMYECTBE OTCYTCTBYIOLIUX JOKYMEHTOB, B TOM YMCJIE MO HEYCTAHOBJIEHHON
npu4rHe. B akTe Takke yka3bIBaeTCs HOMEP U AaTa aKTa MpeAblIyLel MPOBEPKU.

5.4. Bo Bpemsi mpoBEPKH TOKYMEHTOB OHOIHOTEYHOr0 (hOHAa PAaOOTHUKH OTCIICKUBAIOT
HAJINYHE SKCTPEMHICTCKUX MAaTEPHANIOB, KOTOPBIE BXOIAT B (peepabHbIi CITUCOK,
onyOaMKoBaHHBIA MuHIOCTOM POccuu Ha cBOEM caiite.

Ecnu 3aBenyrommii On0IMoTeKkol HaliaeT SKCTPEMUCTCKUN MaTepHall, TO JOJDKEH OrPaHUYIHUTh K
HEMY JOCTYI CO CTOPOHBI MOJIb30BATENEH.

5.5. Ilpu BBISIBIEHHU B TIpOLIECCE MPOBEPKH (POHAA OTCYTCTBYIOLINX JOKYMEHTOB H
HEBO3MOXKHOCTH YCTAaHOBJICHHUsI BHHOBHBIX JIUL] YOBITKH 110 HEOCTaYaM CITUCBIBAIOTCS B
COOTBETCTBUU C AEUCTBYIOLIUM 3aKOHOAATENbCTBOM.

6. lIpaBa u 00513aHHOCTH MOJIb30BaTEJIeH OUOJIHOTEKH

6.1. [Tonp3oBatenu OMOIMOTEKU UMEIOT TIPABO:

- TmoJiydaTh MONHYK wuH(popMammio o cocraBe OubanoreyHoro (oHma, HWHPOPMAIMOHHBIX
pecypcax u mpeaoCTaBisieMbIXx OHMOIHOTEKOH yCIyTax;
- TIOJIb30BAThCSA CIPABOYHO-OMOIHOrpaduecKuM anmnapaToM OUOINOTEKH,

- IOJIy4aThb KOHCYJIBTAIMOHHYIO ITIOMOIIB B IMOUCKE U BbI60pe HUCTOYHUKOB I/IH(I)OpMaLII/II/I;
- IOJIy4aThb BO BPEMECHHOE IMTOJIb30OBAHUE HA A0OHEMEHTE U B YUTAJLHOM 3aJI€

NevaTHbIE U3IaHUS U APYTHEe UCTOYHUKH HH(POPMALINY;
- IPOAJIEBATb CPOK MOJIB30BAaHMS JOKYMEHTAMU,

- TIOJy4aTh TeMaTtudeckue, (akrorpaduueckue, yToUHsomue u ondanorpaduueckue CrpaBku
Ha OCHOBe (poHaa OMOTHOTEKH,;
- YH4aCTBOBATh B MEPOIPHSTHSAX, TPOBOIUMBIX OHOIHOTEKON;

- oOpamarbes 111 pa3perueHusi KOHQIMKTHON CUTYaLH K JUPEKTOPY IIKOJIBL.

6.2. Tlonp3oBaresu WKOJILHONH OMONIUOTEKU O0SI3aHbL:

- co0JroIaTh TpaBUJia TIOIH30BAHUS IIKOJBHON OHOIHOTEKOH;
- OepeXKHO OTHOCHUTBCS K MPOM3BEACHUSAM Ie4HaTH (He BbIPHIBATH, HE 3arn0aTh

CTpaHULl, HE JeNaTh B KHUTAX MOJYEPKUBAHUS, MOMETKH), UHBIM JOKYMEHTAM Ha Pa3JIMYHBIX
HOCHUTEIISIX, 00OPYAOBAHUIO, HHBEHTAPIO;
- IO JAEPKUBATD MOPSAOK PACCTAHOBKU JJOKYMEHTOB B OTKPBITOM JOCTYTIE

OMONMOTEKH, PACTIONOKEHNSI KAPTOUEK B KaTAJIOTaX M KapTOTEKax;

- TIOJIb30BATHCS LIECHHBIMH U CIIPABOYHBIMHU JOKYMEHTAMHU TOJBKO B IOMEIIEHUH OUOIHOTEKHY,

- yOenuTbCs TPHU TMONYYEHHH AOKYMEHTOB B OTCYTCTBUHU Je(eKTOB, a mpu OOHAPYKEHHU
nponHpopmupoBate 00 3ToM padoTHHKa OMOIMOTEeKH. OTBETCTBEHHOCTh 32 OOHAPYKECHHBIE
ne(eKThl B CIABAEMbIX JOKYMEHTAX HECET MOCIIEIHHIA NOJIb30BATENb;

-  pacmuCBHIBATBCS B UYUTATENbCKOM (OpPMyJsipe 3a KaXObld MOJYYEHHbIH JOKYMEHT
(ITpunoxenue 1). Uckmouenue: oOyyaromuecs: 1—4 xiaccos;

- BO3BpALIAaTh JOKYMEHTHI B IKOJbHYIO OUOINOTEKY B yCTAHOBIIEHHBIE CPOKH,

- 3aMEHATb [OKYMEHTBl IOKOJBbHOW OMONMOTEKHM B Ciydae WX yTpPaTbl WM TIOPYH UM
PaBHOLIEHHBIMH,



- B CJIydae MOpYU WM yTepu yueOHUKA POJUTENN YISeHHKa 00s3aHbI BO3MECTHTD YINEpO MIKOJIE.
B nepeuens yepba BXOIAT: pa3puUCOBbIBAaHME YUeOHHKA, U3MATOCTD, HAIINCH, CKICHBAHHUE U
pa3pblBaHUE CTPAHULL.

6.3. IlopsimOK OJIB30BAHUS IIKOIBHOW OMOIHOTEKOH:

- 3amuCh B IOKOJIbHYIO OMOMMOTEKy OOyHarOUIMXCs MPOM3BOAMTCS MO CIIMCOYHOMY COCTaBY
KJIacca, MeJaroruyeCckKuX U UHBIX paOOTHUKOB MIKOJBI - B UHANBHAYAIBHOM MOPSIKE, POIUTENEH
(MHBIX 3aKOHHBIX MPEACTABUTENICH ) 00yHAIOIUXCST — MO MACHOPTY,;

- IepepPerucTpanys MoJIb30BaTEIeH MKOIbHOH ONOIMOTEKH TPOU3BOIAHUTCS €KETOTHO;,

- TOKYMEHTOM, MOATBEP KAAIOLINM ITPABO MOJIb30BAHUS ONOIMOTEKOMH, SBISIETCS YNTATEIbCKHIA
opmysip;

- YUTATENbCKUN POopMyIIsip PUKCHPYET ATy BbIIAYH MOJB30BATEIIO TOKYMEHTOB U3 (pOHIA
OMONMMOTEKH M MX BO3BpAILCHUS B ONOIHOTEKY.

6.4. Tlopsimok mosnp30BaHUsI A00HEMEHTOM:

- TOJIb30BATEIIN UMEIOT MPABO MOJYYHTh Ha JOM He OoJiee ABYX TOKYMEHTOB OJJHOBPEMEHHO;
- MAKCUMAaJIbHBIE CPOKH MOJIb30BAHUS JOKYMEHTAMMU:

— y4eOHUKH, yueOHbIe TOcoOMst — yueOHBIH Tox;

— HAy4YHO-NOIYJISIPHAsi, TO3HABATENIbHAS, XYAOKECTBEHHAs1 TuTepaTypa — 14 nnei,

— NEepPUOAUYECKUE U3/IaHMs], U3AaHUs MOBBIIIEHHOIO CrIpoca — 7 JHEH;

- HOJIb30BATCIN MOTYT MNPOAJIUTE CPOK MOJB30BAHUA JOKYMCHTAMU, €CJIU HAa HUX OTCYTCTBYCT
CIIPOC CO CTOPOHBI APYTHX MOJNb30BATENCH.

6.5. 11opsinok MOIB30BaHUs YATAIBHBIM 3aJI0M:

- TOKYMEHTBI, TIPpeaHa3HauYeHHbIE U padOThI B YHTAIBHOM 3aJi€, HA IOM HE BBITAIOTCS,
- SHIMKJIONIEIUH, CIIPABOYHHKH, PEKHUE, LICHHBIE U UMEIOIINECS B €IMHCTBEHHOM
SK3EMILISIPE TOKYMEHTBI BBITAIOTCS TOJBKO JJIsl paOOThI B YHTAJIBHOM 3aJIe.

6.6. ITopsinok pabGoThI C KOMITBIOTEPOM, PACIIOJIOKEHHBIM B OMOIHOTEKE:

- paboTa ¢ KOMIIBIOTEPOM YHYaCTHHKOB OOPa30BATENBHOIO MPOLECCa MPOU3BOIUTCS TOJNBKO C
NPUMEHEHHEM KOHTEHT-(QUIBTPALIN U B IPUCYTCTBUH COTPYIHHUKA OUOINOTEKY;

- paspernaercst paboTa 3a OJHUM NEPCOHATBHBIM KOMITBIOTEPOM HE 0oJIee IBYyX

YeJIOBEK OJJHOBPEMEHHO;

- pa60Ta C KOMITIBIOTEPOM NPOU3BOAUNUTCA COTNIACHO YTBECPXKACHHBIM CaAHUTAPHO- TUTUCHUYCCKUM
TpeOOBaHUsM,

- 3anpemtaercs oOpaineHue K pecypcam HMHTepHeT, comepKammuM SKCTPEMHUCTCKHN XapakTep.



ITpunoxenue 1
k [lonoxxennto o 6ubnuorexe
MAOQOY «MuoronpodunpHas mkomna «IIpuopurer» r. Ilepmu

VY4eOHHUKH, BbIIABAEMbIE YYAIIUMCS, SIBJSIFOTCSI MMYINECTBOM INKOJBI, 3a MOPYY WX
yTEPI0 KOTOPOTO OTBETCTBEHHOCTh HECYT POAUTENN NeTell Ha OOIMUX OCHOBAHUSX: CTaThH 15,
1064, 1073, 1074 TK P®, ®enepanbaoro 3akona PO "O6 obpasosanuu B PO" N 273-03 | cr.
67, Tlonoxenust o oubnmuoreke MAOY «MuoronpodunpHas mkona «IIpuopurery r. Ilepmu
MyHKTa 6.2.

B cny4ae mopum niam yTepu yueOHHKA POAWUTENN YYEHHKA O0s3aHBI BO3MECTUTH ylIepd
IIKOJIE.

B nmepeuenr ymepOa BXOASAT: pa3pHCOBBIBAHHE YYE€OHHKA, M3MATOCTb, HAIIUCH,
CKJICMBAHUE U Pa3pbIBAHUE CTPAHMLI.

Yy-csa (O.U., Ten.)

Ponurens (@.M.0O., Ten.)
Anpec

IMonnucek ponurens

Ilonnuce




